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MosxnocTHas HHCTPYKUHS 3aBeayIomeii GubHOTeKOT

BacuabkoBcekoii CBeTianbl UBaHOBHBI

1. Obmue monoxenus

1.1. HacTosmas 10/mKHOCTHAS MHCTPYKLHS 3aBejtyrolneii 6ubauoTeKoif mKoNkl paspaboTana Ha
OcHOoBe  EnuHOro  KBaiHHKAUMOHHOTO  CNPaBOYHHKA  JODKHOCTEH PYKOBOIHTENEH,
CHNCLMATHCTOB M APYrHX cioykaumx, pasaen «KpannpHKauMOHHBIE —XapaKTePHCTHKH
AOIDKHOCTEH paGOTHMKOB KyJBTYDEI, HCKYCCTBA M KHMHEMaTorpadum», YTBEPXKICHHBIH
Tlpukasom Munspasconpassutus PO or 30.03.2011 N 251u.; Ha ocHoBammu ®3 Ne273
ot 29.12.2012r «O6 obpaszopanuu B Poccuiickoii Denepanum»; B COOTBETCTBUM ¢ TpyNOBEIM
KozekcoM PO u ApYyruMH HOPMATHBHEIMM aKTaMH, PeryTHPYIOLAMH TPYIOBBIE OTHOIIEHHS
MEXIy pabOTHHKOM U paboTONaTeNeM.
1.2. 3aBenyiomas GubnmoTekol HazHauaeTCs M OCBOBOKIACTCS OT HOKHOCTH JIHPEKTOPOM
00111e06pa3oBaTeNBEHOrO YUpEXKICHHS.
1.3. 3aBenyromas GuGaMOTeKOH NOMKHA MMETh BHICIIEE WIIH cpelHee MpogecCHOHAIbHOE
obpasoanne 6e3 mnpexbsBleHHs TpeGopaHMil K craxy paGotel wumm ofuee cpenHee
o6pa3oBanue, KypcoBYIO NOATOTOBKY M CTax paboTel B mOmKHOCTH GHONMOTEKaps He MeHee
Tpex JIeT.
1.4. 3aBenyromas 6UGTHOTEKOH TOAYHHSIETCS HEMNOCPEACTBEHHO AUPEKTOPY IIKOJIEL.
1.5. B cBoelf nesTensHocTH 3aBenyromas GHGIHOTEKOH pykoBoncTeyercs Koncrutyumeit
Poccuiickoii ®enepaunn, denepansHeM  3akomoM «OG obpaszoBannu B Poccuiickoit
Desiepanuuy, 3aKOHOJATENBCTBOM PoccHiickoit Qezepai 0 KynbType, 0oOpa3oBaHHH H
OubmuoTeyHoM  Jenie;  MOCTAHOBICHHAMH IIpaButensctea  Poccwuiickoii Qenepanum,
OTPEAC/AIOIIME PA3BUTHE KYJIbTYPEI; PyKOBOASIIMMH JOKYMEHTAMH BBIIIECTOSIIMX OPraHOB
10 Bonpocam OMOIMOTEYHOM paGOTHI; NPABHIAMH OPraHH3alHH GHOIHOTEYHOro TpyZza, ydera,
MHBEHTAPH3ALIHH.
1.6. 3aBenyroumit 6u6mHoTEKOI PYKOBOJICTBYETCS Takxe YcraBoM M [IpaBunamu BHyTpeHHEro
TPYZAOBOIO pacriopsaka, HaCTOAMEH IOMKHOCTHOH MHCTPYKIMeH, TpeGOBaHUSIMH OXpaHBI TPya
U NoxxapHo# Ge30macHoCTH.
1.7. 3aBenyromnit Gu6a10TEKOM 1OKEH 3HATE:

* 3aKkoHozmaTenbcTBO Poccuiickoii Menepamuy 06 0GpazoBanuu u GHGTHOTEUHOM Hee;

* PYKOBOZISIIME NOKYMEHTBI BBILIECTOSIIUX OPTraHOB 110 BONpocaM GHG/IHOTeHOM paGoThi;

* nocraHosnenus [Ipasurensctea PO, onpenensiomye pasBuTHE KyIbTYpHI;




e TMPHOPUTETHBIE HAlpaB/leHus pa3BuTHA oOpasoBarenpHON cucTeMbl Poccuiickoi
Oenepauui;

o ®3 Ne273 or 29.12.2012r «O6 obpazoBanuu B Poccuiickoit ®Denepanuu»
¢ IeHCTBYIOMUMH OOHOBIICHUSAMH U JIOTIOJIHEHHUSIMHU;

e COIEpXKAaHHE XY/I0XKECTBEHHOH, HAay4YHO-NOMYJSPHONH JIMTEPATYPbl, MEPUOJHYECKHX
M3/laHMH, Haxoaaumxcs B 6ubauorednoM oHae 061e00pa3oBaTENbHOIO YUPEKAECHUS;

e TEOPHIO U IMPaKTHKY OHOIMOTEYHOTO JAena;

e OCHOBEI OuOnHOTEeKOBENEH S W Oubnnorpaduu;

* OCHOBBI TPYJOBOI'O 3aKOHOATEIbCTBA, OPraHU3AINH TPYIa;

* OCHOBbl DJKOHOMHKH U yIpaBliecHHs OHOJIMOTEYHBIM [eJIOM: OTe4YeCTBEHHEIE W
3apy0OexHbIe TOCTHKEHHS B COOTBETCTBYIOLIEH 00JIaCTH 3HAHHUHA;

* TEXHOJIOTHIO OHOIHOTEUHBIX IPOLECCOB;

e MEXaHH3AIMIO U aBTOMAaTH3aLHI0 OHOJIHOTEYHBIX IPOLIECCOB;

* METOIMKY IpoBeneHus Oecest, GOpMBI M METOBI IPOBEACHUA KOH(GEPEHILIHH, BBICTABOK;

* COBpPEMEHHEIE  HH()OPMALMOHHO-KOMMYHHKALHOHHBIE  TEXHOJIOTHH  (TEKCTOBEIE
PENaKTOpEl, 3JIEKTPOHHBIE TabHIBI, MPOrpaMMBl CO3IAHHUS INPE3CHTALUH, pa3HYHBIE
HH(OPMALMOHHBIE CHCTEMBI aBTOMATH3alMH OHONIHOTEYHOM NEATENBHOCTH), TPHHIHMIIBI
paboTel B ceTH MHTEpHET, MpUeMBbl HCIIOIB30BAaHMS MYJIbTHUMEIHHHOTO 000pyIOBaHHS H
BEJIEHHUS 3JIEKTPOHHOTO JOKYMEHT0000pOTa;

e CHCTeMY KIacCH(pPHUKALMK WH(POPMALIMHK U NpaBUJIa COCTABIEHUS KAaTAJIOIOB;

e TOPAJIOK COCTABJIEHUS OTYETHOCTH 0 pabote 6ubnuoTexH;

e TpaBuMJa IO OXpaHe Tpyna, TIOoKapHOH O6e30macHOCTH, MOPSAOK AeiCTBHH mpu
BO3HHKHOBEHHUH [OXKApa.

2. ODyHKUHH

OCHOBHEIMH HAaTIPaBIEHUAMH JIeATEIbHOCTH 3aBEYIONEH OHOIHOTEKOMN IBISIOTCS:

2.1. Opranu3auus paGoThl IIKOJIBHOM GHOIHOTEKH Kak 06pa3oBaTeIbHOro, HHPOPMALHOHHOTO 1
KyILTYPHOI'O yYpeXICHHUS;

2.2. UudopmanronHoe obecriedenre y4eOGHO-BOCIIHTATEILHOIO IPOLECCa B LIKOJIE.

2.3. ®opmupoBanue 6ubmnoTeyHOro0 HoHIA;

2.4, Vyet 6ubnuoteunoro ¢poxaa u obecrneyeH s yCTAHOBIEHHOM OTYETHOCTH.

3. JloJikHOCTHBIE 00S13aHHOCTH

3aBeayiomas GUGJIHOTEKOM BHINOIHIET CIEAVIOLINE JOKHOCTHEIE 00SI3aHHOCTH:

3.1. Opranusyer pabory OuOIMOTEKM  IIKOJBIL, (opMUpoBaHHe, 00paboTKy H
CHCTEMATH3UPOBaHHOE XpaHeHue Oubnuoreunoro ¢hoHa.

3.2. PaspaGareiBaeT u Koppektupyet [lonoxenue o 6ubmmoteke wkosl, [IpaBuia noabs30BaHus
OGubIHOTEKON, JODKHOCTHBIE HHCTPYKUMH COTPYAHHKOB OWMOJIMOTEKH, MJaHbl M OTYETHl B
COOTBETCTBHH C ILIAHOM Y4eOHO-BOCHHMTATENbHOM paboTel wWKOJbIL, rpaduk paboTel H
pacnucaHde paboTel OHONHMOTEKH; NPENOCTABISET KX HA YTBEPXKIACHHE JHPEKTOPY
00611e006pa3oBaTeTLHOTO YUPEXKIEHHS.

3.3, CocraBiseT KaTaJlord, KapTOTEKH, YyKa3aTelH, TEMAaTHYeCKHe CIHCKH H 0030pEI
JIMTEPATYPEL.

3.4. OGcmyxuBaeT o0yualOlMXCs H PabGOTHUKOB IOKONBI HAa aGOHEMEHTE, OpraHu3yeT H
NPOBOIOMT CBA3AHHYK) € 3TUM HHGOPMAIHOHHYIO paboTy (BEICTABKM, BUTPHHEI U JpPYyTHE
MEpONPHATHA I10 MpPOMAraHie KHHUTH), OCYIIECTBISET MOAOOp JHTEpaTypel MO 3asBKaM
YHTATENIEH.

3.5. PasBuBaeT MH(pOpPMaNMOHHO-0MOIHOrpaduUECcKy0 rPAMOTHOCTE TI€IAaroroB U YUYEHHKOB B
paMKax KOHCYJIbTallWi Wik CIIENHAalIbHO OPraHH30BaHHBIX 3aHATHH.

3.6. Bener yyer paGoTel GHOIHOTEKH U MIPEICTABIIAET YCTAHOBIEHHYI OTYETHOCTb.




3.7. Tlpunumaer KHWXKHble (OHIBI HA OTBETCTBEHHOE XpAaHEHHE 10 AaKTy H pPAa3OBBIM
JAOKYMEHTaM H BeJIeT COOTBETCTBYIOIMH Y4YeT, y4acTBYEeT B HHBEHTapH3allMH KHHXXHBIX QOHIOB,
CNMCaHHH yCTapeBLUEH U BETXOH JIMTEPaTyphl 0 YCTAHOBICHHBIM IPABHJIaM H HOpMaM.

3.8. llpuHuMaeT B yCTaHOBIEHHOM MOPAIKE MEPHl K BO3MEIIEHHIO yinep6a, MPHIHHEHHOTO
KHIDKHOMY W MHbIM (oHIaM OMONMOTEKH MO BHHE uuTaresiell (mosnbp3oBaTeneii) H B CBS3H C
HEOCTayeH, yTpaToil MIIM MOpYeii KHHT.

3.9. CnocoGeTByeT NMPOIBHKEHHIO JIYHIUHX 06pa3sloB JOKYMEHTOB, HHYOPMALMK C MOMOLIBIO
TEMaTHYECKUX N0A00POK, KHIXKHBIX BBICTABOK, CTEHIOB, YTOJIKOB HH(OpPMALIHH.

3.10. Hcnombsyer B pabore TexHuYeckWe M HH(POPMALMOHHBIE CpENCTBA, HOBHIE
HH()OPMALHOHHEIE TEXHOJIOTHH.

3.11. OTBeuaeT 3a 3cTeTUKY OhOpMIIEHHs GUOTHOTEYHOTO TOMELIEHH!S.

3.12. Oprauusyer COBMECTHO C TNe/[arorH4ecKuM KOJUIEKTHBOM DA3HOCTOPOHHIO MacCOBYIO
paboTy ¢ y4alMMHCS 110 PONAaraH/ie KHUTH.

3.13. YcraHaBnuBaeT M MOLNEPKHBaCT CBA3M C JADYTHMH OHGJIHOTEKAMH, OPraHH3yeT
MeKOHOIHOTEUHEIH 0OMEH.

3.14. OpopmiseT MOANHCKY UIKOMEI HA IIEPHO/IHYECKHE H3IAHUS M KOHTPOJNMPYET HX IOCTABKY.

3.15. Tlpusumaet Mepel k oGecedeHuo GHOIHOTeKH HEO6XOMUMEIM 050pY I0BaHHEM.

3.16. Opranusyer untaTenbcKue KOH(pEPEHUMH, NHTEpPATypHLIE Beuepa M APYTHE MAacCOBHIE
MEPONPHSITHS.

3.17. Cobmonaer mpaBuna Mo OXpaHe TPyAa, TEXHHKE GE30MACHOCTH H MPOTHBOIOXKAPHOM
3aLIUTE; CICAUT 33 HA/UICKALIMM CAHHTAPHEIM COCTOSHUEM MOMeLIeHHH U QOHI0B OHOIHOTEKH.

3.18. IToBbumaeT cBO KBaTHUKALNIO H MPODECCHOHATBEHOE MACTEPCTRO.

4. IIpaBa
3asesyiomas OuGIMOTEKON UMEET 1paBo:

4.1. Jlaate 06s3aTeNbHBIE T HCTIOJIHEHHS yKa3aHHUs 06Y4aloMMMCs U pabOTHHKAM LIKOJIBI 110
BOMpPOCaM, KacaloLMMCs COOIII0IeH s PABHJT MOJB30BaHus GHGIMOTeYHBIMU (OoHIaMH.

4.2. KoHTpoMpoBaTh U HanpaeisTh paGoTy yGOpIIMKa Ciy)KeOHBIX TOMEIEHHH 1 paGoyero mo
00C/IyXKHBaHHMIO K TEKyINEMY PEMOHTY 3JaHMi, COOPYKEHHI H 06OPYIOBAHHMS B MOMEIICHAIX
6ubmuorexu.

4.3. YuacTBOBaTE C IIPABOM COBEINATEIBHOTO ToOJIOCA B 3aCENaHHAX [lefaroruyeckoro coseTa
001meo6pa3oBaTEIEHOTO YYpeXK IEHHUS.

4.4. TlpuenexaTh K JMCLMIUIMHAPHOW OTBETCTBEHHOCTH OOGYYalOMMXCS 3a IPOCTYIIKH,
Ae30praHu3yrolme y4eOH0-BOCIUTATE IbHBIH Mpolece, B MOpAJKe, yCTaHOBIeHHOM [IpaBunamu
0 MOOUIPEHUSAX M B3bICKAHUSAX.

4.5. Ha 3amuty npogeccHoHanbHOR YECTH U JOCTOWHCTBA.

4.6. Ha npezncraBnenue K pa3TuuHBIM (JOpMaM MOONIPEHHS, HATPaJaM M 3HAKAM OTJIHYHS,
TPelyCMOTPEHHBIM ISl pabOTHHKOB 00pa30BaHUs H KYJILTYPHIL.

4.7. TloBbIaTh CBOO KBATH(PHKALMIO.

5. OTBETCTBEHHOCTD

5.1. 3a HeucnonHEHHe WM HEHAIEKALIEe HCMIOAHEHHE 6e3 YBaXHTE/IbHBIX NPUUHH YCTaBa W
[lpaBun BHYTpeHHero TpyZOBOTO pacnopsaxa LIKOJIBI, 3aKOHHBIX DPACIIOPSKEHHH AMpeKTopa
IIKOJIbl ¥ MHBIX JIOKaJIbHBIX HOPMAaTHBHBIX aKTOB, JIOJKHOCTHBIX 00S3aHHOCTEH, YCTaHOBJIEHHBIX
HacToswei MHCTpykuued, B TOM uMcie 3a HE HCNONB30BaHHE IPENOCTABIEHHBIX MpaB,
3aBeflyromias  OMONMOTEKOM HeceT JMCHHMIUIMHAPHYIO OTBETCTBEHHOCTh B  MOPSIKE,
ONPE/ICICHHOM TPYIOBBIM 3aKOHOIATEILCTBOM.

5.2. 3a mpuMeHeHHe, B TOM WYHCIE OIHOKDaTHOE, METOIOB BOCIHTAHHS, CBS3aHHBIX C
(HM3MYECKIM M NCHXMYECKHM HACHIHEM Hall JIHYHOCTBIO 0Gydatomerocs, GHOIHOTeKaph MOXKeT
ObITb  OCBOGOXIEH —OT  3aHMMAcMON  JOKHOCTH B  COOTBETCTBHH C  TPYOBEIM




3aKOHO/ATENBCTBOM M 3akoHOM Poccuiickoii ®enepaunn «O6 o6pasoBanum». YBoibHEHHE 33
JaHHBIH MPOCTYIIOK HE SBJAETCS MEPOH AMCUMILTHHAPHON OTBETCTBEHHOCTH.

5.3. 3aBenyiomas GuGMMOTEKON HeceT TOJIHYI0 MaTepHAIBHYIO OTBETCTBEHHOCTb B CIIy4ae
HE/IOCTauH, YTpaThl WJIM MOPYH KHMI, NPHHATBIX HA XPAHEHHE HA OCHOBAaHHHM IMHCHMEHHOTO
A0roBOpa O MOJIHOM MaTepHallbHOM OTBETCTBEHHOCTH, €CJIH HE JIOKAXKET, UTO yiepl NpuYHHEH
HE 110 ee BHHE.

54. 3a HapymeHue mpaBui NOKapHOH 0Oe30macHOCTH, OXpaHbl TpyAa, CAHHTApHO-
THTCHUYECKHX — NpaBun  paboTsl  Oubmmotekn — GuGnMOTeKkaph  NpHBIeKaeTcs K
aJMHHUCTPATHBHOH OTBETCTBEHHOCTH B MOPSAAKE M B  CIyyasx, IIPelyCMOTPEHHEIX
aIMHHHCTPAaTHBHBIM 3aKOHOAATEIHECTBOM.

6. BzaumooTHomenus. CBA3M N0 X0/KHOCTH

3apenyionias GuGIHOTEKOI:

6.1. PaGoraer mo rpapuky, cocTaBnenHoMy Hcxoas u3 40-4acoBoit paboueit Hememun u
YTBEPXKNCHHOMY IHPEKTOPOM IIKOJIbI MO MPEJCTAB/ICHHIO 3aMECTHTENS THPEKTOPa LIKOJEI MO
y4eOHo-BoCnIMTaTENBHOM paboTe.

6.2. Tlonyyaer oT AMpeKTOpa MIKOJIBI U €10 3aMecTHTE/elH MH(OPMALHIO HOPMATHBHO-IIPABOBOTO
W OpraHM3alliOHHO-METOJMYECKOrO  XapakTepa,  3HAKOMHMTCS IO  paclmucky ¢
COOTBETCTBYIOIMMHU JOKYMEHTaMH.

6.3. CaMOCTOATENEHO NUIAHUPYET CBOIO PaGoTy Ha KaXKbiid Y4eOHBIH ros H KaXayo yueGHyio
YETBEPTE.

6.4. BsanmozielicTByeT ¢ oOpraHH3alMsMH 1O BOMpOCaM  NpHeMa-cladyd  Maky/iaTypel,
TNOATOTABIMBACT K Claue CIIUCAHHYIO JIHTEPATYpY.

6.5. B3aumorzeiicTeyeTr ¢ oOpraHH3aUMSMH  TIO BOMPOCAaM  IMpHEMa-CIaY  MaKyJIaTypl,
TNOATOTAB/IMBACT K C/1a4e CIIUCAHHYIO JIATEPATypy.

6.6. YCTaHAaBIHBAET M  NOMIEPKUBAET CBSI3M C LEHTPAIM30BaHHEIMH  OHOIHOTEYHEIMU
CHCTEMaMH, NMPOBOAUT COBMECTHYIO paboTy ¢ AETCKUMH OGUOTHOTEKAMH.

6.7. PaGoTaeT B TECHOM KOHTAKTE C YUHTeJsMH, poauTesMH oOydaromuxcs (JHIAMH, HX
3aMEHSIOUIMMH); CHCTEMaTHYeCKH 0OMEHHBaeTCs HHPOpMALHEH 110 BOIIPOCaM, BXOJSLIMM B €T0
KOMIIETEHLHIO, ¢ aIMUHUCTPALMEH U TelarorHIeCKUMH paGOTHHKAMH IIKOJIEL,

C Oonxcnocmuoi unempykyueii osnaxomaena, ooun IKIEMRIAP NONYHUNA HA PYKU U 0BA3YVIOCH
Xpanumu e2o Ha paboyem mecme.
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